Youth On Their Own
Insurance Review Policy

The purpose of this policy is to establish guidelines for the management, oversight, and review of
insurance coverage for Youth On Their Own (YOTO). This policy ensures that the organization maintains
adequate and appropriate insurance coverage to protect its assets, board members, staff, volunteers,
and stakeholders from financial risk.

1. Scope

This policy applies to all insurance-related matters, including the selection of insurance
advisors/providers, determination of coverage types and limits, premium payments, and ongoing review
of policies.

2. Roles & Responsibilities

BOARD OF DIRECTORS

Oversight Responsibility e Ensure that the organization maintains appropriate
insurance coverage to protect against significant risks.
e Approve major changes to insurance policies, including
coverage limits and types.

Delegation to Committees e The board may delegate the review and recommendation
of insurance matters to a committee, such as the Finance
Committee.
e Committees will report to the board and provide
recommendations for policy renewal, changes, or new
coverage needs.

FINANCE COMMITTEE

Review and Recommend e Conduct periodic risk assessments to identify new or

emerging risks.

e Review current insurance coverage to ensure it addresses
identified risks.

e Recommend appropriate changes or additions to coverage
based on risk assessments.

e Work with management to evaluate and select insurance
advisors/providers.

Insurance Review Policy | Page 1
Approved 4/17/2025



MANAGEMENT

Operations and Compliance e Ensure the organization complies with this policy and all

applicable insurance requirements.

e Work with the designated committee to obtain and review
guotes from insurance advisors/brokers.

o Notify the board of any significant changes in risk exposure
that may affect insurance coverage at least annually.

e Review for any significant changes in risk exposure that
may affect insurance coverage at least every two years.

e Ensure timely payment of premiums and maintain records
of all insurance policies.

e Manage claims filing, monitoring, and resolution in
coordination with the insurer.

3. Types of Insurance Coverage

The organization will maintain the following types of insurance coverage as appropriate for its
operations:

General Liability Insurance
To cover claims of bodily injury, property damage, and personal injury.

Directors and Officers (D&O) Liability Insurance
To protect board members and officers from personal liability related to their organizational
decisions.

Property Insurance
To cover the organization’s physical assets, such as buildings and equipment.

Workers’ Compensation Insurance
To provide benefits to employees who are injured on the job.

Professional Liability Insurance (Errors and Omissions)
To protect against claims of negligence in the services provided by the organization.

Automobile Insurance
To cover vehicles owned or leased by the organization.

Cyber Liability Insurance
To cover risks related to data breaches or cyber-attacks (if applicable).

Special Event Insurance
To provide coverage for specific events hosted by the organization (if applicable).
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4. Review & Renewal Process

Annual Review e Management will conduct an annual review of all
insurance policies.
e The review will assess coverage adequacy, premiums, and
any new or emerging risks.
e Information about potential policy changes will be
provided to the Finance Committee for input.

Policy Renewal e Insurance policies will be renewed on a timely basis to
prevent lapses in coverage.
e The Finance Director will be responsible for ensuring that
renewals are completed before policy expiration dates.

Documentation e The organization will maintain a comprehensive file of all
insurance policies, endorsements, certificates of insurance,
and related documents.

e The Finance Director will ensure that these records are up-
to-date and accessible for review by the board or auditors.

5. Claims Management

All incidents or events that may result in a claim must be reported promptly to the CEO. The Finance
Director will be responsible for coordinating with the insurance provider and ensuring that claims are
filed correctly and in a timely manner. The board will be informed of significant claims that may impact
the organization’s financial stability or reputation.

6. Insurance Advisor Selection

YOTO undergoes a periodic Request for Proposal (RFP) process for insurance advisory services to ensure
they remain competitive and to benefit from potentially better service offerings or lower fees from
other agencies consistent with this policy. Management and/or the Finance Committee shall assess the
need to conduct an RFP process at least every five years. However, if there are significant changes in the
organization's needs, market conditions, or dissatisfaction with current services, an RFP might be issued
sooner.

7. Review of Policy

This policy will be reviewed at least every three years, or more frequently if necessary. Amendments
require the approval of the Board of Directors.
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